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Lifelong Learning Programme

Erasmus

 Application Form 2012 for

Erasmus Intensive Language Courses

Please note that the tables referred to in certain fields of this form can be found in the annex.

1. Submission Data

	LLP Sub Programme 
	 Erasmus
	Action Type 
	 Erasmus Intensive Language Courses

	Call
	2012

	Submitted to
	Nuffic

Nationaal Agentschap Leven Lang Leren

Heleen Ravenhorst

Postbus 20777

2502 LT Den Haag

	Applicant organisation
	

	For HEI, Erasmus ID Code* 

(e.g. B BRUXEL01)
	

	Date
	


*If you are in any doubt regarding your codes, please contact the Education, Audiovisual and Culture Executive Agency: eacea-info@ec.europa.eu ; http://eacea.ec.europa.eu

Checklist
       

Before sending in your application form to the National Agency, please make sure that:
· Please submit your application not only by regular mail but also by email to eilc@nuffic.nl

· You have used the appropriate official Application Form for the activity.
· All relevant fields in the form have been completed in full.
· The application form is not handwritten.

· The proposal has been written in one of the EU official languages. It can also be written in one of the languages of the EFTA/EEA and candidate countries but must then include a summary in English, French or German.

· Your proposal fulfils all the eligibility criteria for this activity set out in the Call.

· The application form bears the original signature of the person legally authorised to sign on behalf of the applicant institution/organisation, as well as the original stamp of this institution/organisation (if applicable).

· You comply with the deadline published in the Call.

Please note: If you are an institution or organisation in the education and training sector which has received over 50% of its annual revenues (excluding EU grant funds) from public sources over the last 2 years, or which is controlled by public bodies or their representatives, you are considered to have sufficient financial and administrative capacity. In case your institution does not fall in this category, the National Agency has the right to request at any time a copy of the official annual accounts for the most recent financial year for which accounts have been closed or an external audit report produced by an approved auditor, certifying the accounts for the last year available in order to ensure that your institution has the necessary financial and administrative capacity.

General Information
Before completing this application form, please read the relevant sections in the 2012 Call for Proposals published by the European Commission and by your National Agency and the Lifelong Learning Programme Guide for 2012, which contain additional information on the deadline for submission, the eligibility and award criteria and the National Agency address to which the application must be sent. Links to these documents and further information can be found on the Lifelong Learning Programme website:

http://ec.europa.eu/education/llp/doc848_en.htm 

This form should be completed by the organising institution of the Erasmus Intensive Language Course/s (EILC) and should be submitted to the National Agency by 3 February 2012. An eligible EILC organising institution is either a higher education institution (HEI) holding an Erasmus University Charter or any other organisation specialised in language training. 

Please note that each National Agency may request applicants to submit additional information in support of an EILC application. Each applicant should check on the website of its National Agency before submitting the form. Selected applicants will be asked to fill in an "Organising institution's information form" with information about the EILC for potential students. The links to the "Organising institution's information forms" will be published on the following address on the Europa website: http://ec.europa.eu/education/programmes/llp/erasmus/eilc/index_en.html
If an institution is planning to organise Erasmus Intensive Language Courses both prior to the autumn semester 2012 (summer course) and to the spring semester 2013 (winter course) this application form should include information about all planned courses (in section 3.2).

All applications will receive an acknowledgement of receipt.
2.  Applicant data
2.1 Organisation
 
 
 
 
 
 
The organisation is the higher education institution (HEI)/other organisation specialised in language training that will be responsible for organising the Erasmus Intensive Language Course. When filling in a field with information from a reference table, please type in both the code and the description in order to avoid later misunderstanding.
	Full legal name in national language and characters
	

	Full legal name in Latin characters (where originals are not in Latin characters)
	

	Type of organisation
	[see Table A – Organisation types]
	Economic Sector
	[see Table B – Economic sector]

	Legal Status
	( Private 
( Public 

	Profit / Non-profit
	  ( Profit  

  ( Non profit

	Legal Address 
	

	Postcode
	 
	 City
	

	Country
	

	Website
	

	For HEI, code of the Erasmus University Charter (EUC)*
	

	For HEI, Erasmus ID Code* 

(e.g. B BRUXEL01)
	


*If you are in doubt regarding your codes, please contact the Education, Audiovisual and Culture Executive Agency: eacea-info@ec.europa.eu ; http://eacea.ec.europa.eu

2.2 Contact person
 
 
 
 
	Title  
	
	First name
	

	Family name
	

	Department 
	

	Position 
	

	Work address 
	

	Postcode
	 
	 City
	 

	Country
	

	Telephone 1
	
	Telephone 2
	

	Mobile
	
	Fax
	

	E-mail
	


General description of the organisation if not an HEI holding an Erasmus University Charter

Please describe the size, scope of work, areas of expertise and competence, and the specific expertise of the institution/organisation in the field covered by the EILC. 

(Maximum: 1 page/30 lines).

If you provide CVs, use the Europass template: http://europass.cedefop.europa.eu/europass/home/vernav/Europasss+Documents/Europass+CV/navigate.action?locale_id=1
	


2.3 
DECLARATION BY THE LEGAL REPRESENTATIVE OF THE APPLICANT ORGANISATION

This section must be signed by the person legally authorised to enter into legally binding commitments on behalf of the applicant institution. This Declaration must be completed and signed by the applicant institution.

Person authorised to sign the EU grant agreement
  
 

	Title  
	
	First name
	

	Family name
	

	Organisation
	

	Department 
	

	Position 
	

	Address 
	

	Postcode
	 
	 City
	

	Country
	

	Telephone 1
	
	Telephone 2
	

	Fax
	
	
	

	E-mail
	
	
	


DECLARATION OF HONOUR
I, the undersigned,

Request from my National Agency a grant for my organisation as set out in section 4 of this application form.

Declare that:

•
All information contained in this application, is correct to the best of my knowledge.

•
The organisation I represent has the adequate legal capacity to participate in the call for proposals.

EITHER

The organisation I represent has financial and operational capacity to complete the proposed action or work programme

OR

The organisation I represent is considered to be a "public body" in the terms defined within the Call and can provide proof, if requested of this status, namely: It provides learning opportunities and

•
Either (a) at least 50% of its annual revenues over the last two years have been received from public sources;

•
Or (b) it is controlled by public bodies or their representatives

I am authorised by my organisation to sign Community grant agreements on its behalf.

Certify that:

The organisation I represent:

•
is not bankrupt, being wound up, or having its affairs administered by the courts, has not entered into an arrangement with creditors, has not suspended business activities, is not the subject of proceedings concerning those matters, nor is it in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

•
has not been convicted of an offence concerning its professional conduct by a judgment which has the force of ‘res judicata’;

•
has not been guilty of grave professional misconduct proven by any means which the National Agency can justify;

•
has fulfilled its obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which it is established or those of the country where the grant agreement is to be performed;

•
has not been the subject of a judgment which has the force of ‘res judicata’ for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;

•
it is not currently subject to an administrative penalty referred to in Article 96(1) of the Financial Regulation (Council Regulation 1605/2002 of 25/06/02, as amended).

Acknowledge that:

The organisation I represent will not be awarded a grant if it finds itself, at the time of the grant award procedure, in contradiction with any of the statements certified above, or in the following situations:

•
subject to a conflict of interest (for family, personal or political reason or through national, economic or any other interest shared with an organisation or an individual directly or indirectly involved in the grant award procedure);

•
guilty of misrepresentation in supplying the information required by the National Agency as a condition of participation in the grant award procedure or has failed to supply this information.

In the event of this application being approved, the National Agency has the right to publish the name and address of this organisation, the subject of the grant and the amount awarded and the rate of funding.

I acknowledge that administrative and financial penalties may be imposed on the organisation I represent if it is guilty of misrepresentation or is found to have seriously failed to meet its contractual obligations under a previous contract or grant award procedure.

PROTECTION OF PERSONAL DATA

The grant application will be processed by computer. All personal data (such as names, addresses, CVs, etc.) will be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. Information provided by the applicants necessary in order to assess their grant application will be processed solely for that purpose by the department responsible for the programme concerned. On the applicant's request, personal data may be sent to the applicant to be corrected or completed. Any question relating to these data, should be addressed to the appropriate National Agency to which the form must be submitted. Beneficiaries may lodge a complaint against the processing of their personal data with the European Data Protection Supervisor at any time.  (http://www.edps.europa.eu/00_home.htm).

Signature: _______________________________ Date: ______________________

Name of signatory: ____________________________________________________

Position within the organisation: __________________________________________

Name of the applicant organisation: ______________________________________

Stamp of the organisation (if required by your National Agency):
3. DESCRIPTION

3.1 Relevance for the operational objectives of the programme

Please mark in the table the objective(s) of the Erasmus sub-programme that your application will address, in addition to the one already marked (if any – leave blank if none):
Main objective(s) of the programme
	x
	To improve the quality and to increase the volume of student and teaching staff mobility throughout Europe, so as to contribute to the achievement by 2012 of at least 3 million individual participants in student mobility under the Erasmus programme and its predecessor programmes (ERA-OpObj-1);

	
	To improve the quality and to increase the volume of multilateral cooperation between higher education institutions in Europe (ERA-OpObj-2);

	
	To increase the degree of transparency and compatibility between higher education and advanced vocational education qualifications gained in Europe (ERA-OpObj-3);

	
	To improve the quality and to increase the volume of cooperation between higher education institutions and enterprises (ERA-OpObj-4);

	
	To facilitate the development of innovative practices in education and training at tertiary level, and their transfer, including from one participating country to others (ERA-OpObj-5);

	
	To support the development of innovative ICT-based content, services, pedagogies and practice for lifelong learning (ERA-OpObj-6).


Please specify how and to what extent the course will contribute to the objectives selected above. (Maximum 1 page/30 lines).
3.2 Objectives and Work Programme 
Please identify clearly in 2 pages/60 lines maximum, the following aspects of the Erasmus Intensive Language Course/s: 
· Language offered by the EILC,

· Aims and objectives of the course/s,

· Number of courses,

· Level of the course/s (beginner, intermediate), 

· Approximate date/period when the EILC will be held (summer/winter),

· Expected number of students per course (please specify if you plan a different number of participants for the different courses),

· Number of teachers and other support staff involved, 

· Objectives of the course/s, 

· Learning outcomes,

· Work Programme,

· Total number of classes, contact hours, hours of practice conversation/language laboratory, etc,

· Cultural component of the course/s.

3.2.1 Participants

	
	Expected number of participants per course

	Students 
	


Please note that the minimum number of participants per course is 10. If there are fewer than 10 participants, the grant may be reduced in the final payment balance. 

3.3 Methodology

Please indicate the following aspects of the EILC (2 pages/60 lines maximum):

· Methodology,

· Pedagogical and didactical approach, teaching methods to be used, 

· Subject specific elements (e.g. special modules for students in particular disciplines),

· Assessment methods (written/oral examination, assignment, etc) during and at the end of the EILC,

· Arrangements for providing participants with ECTS, 

· Logistical arrangements (accommodation, welcome day, tutoring etc.).

3.4 Information about the course provider

Please provide information, in 1 page/30 lines maximum, about 

· the qualification and experience of the teachers in the course/s,

· the course facilities and technical equipment your organisation has (teaching aids, library, language laboratory etc.). 

3.5 Impact

Please indicate, in 1 page/30 lines maximum, the expected impact of the course/s, by taking into account the following aspects:

· Expected learning outcomes (desired positive impact on participants' competence in the target language concerned),

· Planned activities for dissemination and exploitation of EILC results. 
4. REQUESTED EU FUNDING – EILC

	The applicable lump sum amount per EILC


	6.410 € per EILC

	Number of organised EILC 
	

	Total requested funding for organising the EILC in €
	 


Annex: Reference Tables
The tables below should be used when filling in the 2012 application form. Whenever a field in the application form refers to a table, the options available for filling the field can be found in the tables below. Please type in both the code and the description in order to avoid later misunderstanding.
Table A – Organisation types

	Code
	Description

	EDU-ADLT
	Adult education provider

	EDU-UNIV


	University or higher education institution (tertiary level)

	NFP


	Non profit organisations, voluntary bodies, non-governmental organisations ("NGOs")

	PUB-COMP
	Private company

	RES-HE
	HE research centres

	OTH
	Other


Table B. – Economic sector (NACE)

 

	Code
	Description

	P
	EDUCATION

	S
	OTHER SERVICE ACTIVITIES


1
1
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